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OFFICE OF THE DIRECTOR

Community Bulletin Board Policy

The Stoneham Public library serves as a community gathering place and thus provides a
space for local, non-profit institutions to post advertisements with approval from the
library.

This policy pertains to the library’s Community Bulletin board, located in the library’s
entryway. The library provides no guarantee or assurance that space will be available or
that they will retain postings for a set period of time.

The Community bulletin board may be used for:

o Postings of future educational, social, civic, cultural or recreational activities.

o Postings by nonprofit organizations, groups, agencies or by any federal, state or
local government agency providing services.

¢ Nonpartisan election information, such as provided by the Stoneham Resident
Advocacy Delegation (RAD) or by the Secretary of State.

e Information the library is required to post in accordance with the Town Charter
and/or By-Laws

The Community bulletin board may not be used for the following types of information:

e Materials that support or oppose any political candidate, political party or ballot
measure

e Materials that support or oppose a specific religious conviction

o Commercial notices, solicitations, business cards, job postings and retail
advertising

e Personal notices of items of sale

e Personal solicitations for fundraisers

General Guidelines

e All postings must be approved by the Circulation Supervisor or Director’s
designee. Any questionable posting will be brought to the attention of the Library
Director who will make the final determination of appropriateness within the
policy.

¢ Due to space restraints, it is at the discretion of the Circulation Supervisor, or
Director’s designee to determine how long a posting for a series of events will
remain.

o Postings of any one event will be limited to one (1).

e Postings larger than 8.5%11 will be approved on a case by case basis.

¢ Inquiries regarding events and activities described on postings must be directed
to the sponsors of the event, program, etc. and not to the library staff.
Priority will be given to the Library’s non-profit partner, the Friends of
Stoneham Library then to community-sponsored postings followed by all
others.

*Adapted from Billerica Public Library’s policy



